[image: nus_logo_black_4c]Faculty of Arts and Social Sciences
Department of Economics	


NOTES AND GUIDELINES		HT Guide
[bookmark: _GoBack]EC4401 HONOURS THESIS
ACADEMIC YEAR 2020/2021, SEMESTER 1

The Honours Thesis (HT) is equivalent to 15MC with effect from Semester 1, AY 2009/2010.  Please refer to the notes and guidelines for the preparation and submission of the Honours Thesis.  Students are required to write a scholarly report of not more than 40-typed pages (including bibliography and appendices) on current economic issues, or on theory or methodology in economics based on their research.

NOTES AND GUIDELINES FOR THE PREPARATION & SUBMISSION OF THE HONOURS THESIS

(a)	Deadline for Final Submission (please refer to Annex C for overview of HT/IHT deadlines)
Mon, 2 Nov 2020 by 5pm (Week 12):
Upload final thesis report to Turnitin via LumiNUS for plagiarism checks before submitting the printed version.  Similarity index should NOT exceed 24%.

After uploading to Turnitin, students to submit 3 sets of Final Thesis that will be graded to Ms Lina at the Dept of Economics.  40-typed pages to be printed on double-sided & in plastic comb binding.  Please remove the acknowledgement page from the printed version.

Marks penalties will be imposed accordingly for late Final Submission of HT/IHT that is without approved extension.  Marks penalties will start after the original deadline above (excludes Sat, Sun & Public Holiday) & inclusive of the day student submit the final thesis.

Please note that the deadline for submission to the Dept is fixed and penalties will apply in the event of late submission. Any student who experiences problems in connection with completion of the HT should write-in to the HT Committee through his supervisor in Week 11 (Mon). 

It is the student’s responsibility to submit the appeal for extension form with valid reasons and supporting documents which is subject to the HT Committee’s approval on a case-by-case basis or exceptional circumstances, such as medical condition or family issues, and not due to difficulties obtaining data or printing issues etc.

(b)	Penalties
Page Limit
The thesis should not be more than 40-typed pages and between 11 and 13 points for fonts.  The 40-typed page limit includes everything (all inclusive) from cover page to bibliography to relevant appendices must stay within the 40-typed page limit, regardless of whether it is acknowledgement, abstract, table of contents, list of tables/figures/diagrams/formulas/applications, footnotes, bibliography, appendices, etc.  Students should try their best to follow the guidelines as reasonably as possible.

For theses exceeding the 40- typed pages the following penalties will apply:

Penalties for Exceeding Page Limit	Penalties will Apply
1 - 5 pages	Deduct 2 marks*
6 - 10 pages	Deduct 4 marks*
> 10 pages	Deduct 10 marks*

HTs exceeding the page limit by more than 20 pages will be rejected.
	
Penalties for Late Submission of HTs (without approved extension) 
1 – 5 working days	Deduct 2 marks* per day
6 – 10 working days	Deduct 4 marks* per day
>10 working days	Deduct 10 marks* per day 

*(Marks refer to the average of the supervisor's and assessor's marks.)

Submissions which are more than 14 working days late will be rejected.

(c)	Plagiarism
Reproduction of sentences, paragraphs or pages from another writer's works without proper attribution is treated as a serious offence by the Department.  Heavy penalty points will be imposed in such cases of plagiarism.

(d)	The HT Format
1.	The HT should be typed on A4 paper on double-sided and with double spacing.  Dot matrix type of characters should not be used.

1. There should be a space of at least 2.5cm from the left/right edge and 2.5cm from the top/bottom.

1. Footnotes should appear on the same page at the bottom of the page, and should be numbered consecutively at least within each chapter.

4.	Tables and figures (to be numbered) should appear immediately following the text at the point of first reference.

5.	Appendices (if any) and bibliography (in single spacing) should be put at the back of the HT.

6.	There should be an abstract of not more than 150 words (see Annex B) to be inserted immediately before the Table of Contents.

7.	There should be a Table of Contents as well as a list of all the tables and a list of figures that appear in the HT.

8.	Page numbering should be in Roman lower-case numerals (i, ii, iii etc.) to cover preface, acknowledgements, table of contents and list of tables and figures.  Thereafter the page numbers should be in Arabic numerals (1, 2, 3 etc.) and run throughout the HT to the end.

9.	The HT should be bound in plastic comb binding (printed on double-sided).  Please refer to Annex A for sample of Cover Page.

10.	When in doubt, consult the department for a model copy of the HT Final Thesis.

11.	The page number for the first page of each chapter, as well as preliminaries, should appear at the bottom of the page.

12.	For the rest of the pages, the page number should appear at the top right hand corner (2cm from the top, 2.5cm from the right).

(e)	General Guidelines for the Preparation of Chapters
1.	Chapter Heading
	(i)	Numbering of chapters will be in Arabic numerals.
	(ii)	Chapter headings will be centralised.
	(iii)	Chapter headings will be in capitals.
	(iv)	There will be no underlining of chapter headings.

2.	Section Heading
	(i)	Section headings may be numbered using the double numeration system where the number of the section will consist of the number of chapter, a decimal point and the number of the section within the chapter.
	(ii)	Section headings will not be in capitals.
	(iii)	Section headings will be in bold print.
	(iv)	There will be no underlining of section headings.

3.	Sub-Section Heading
	(i)	Sub-section headings will be located at the left margin.
	(ii)	Sub-section headings if numbered, will follow the same system adopted for the section headings.  For example, a subsection may be numbered 2.3.5.
	(iii)	Sub-section headings will not be in capitals or bold print.
	(iv)	Unnumbered sub-section headings will be underlined.

4.	Table (Figure) Heading
	(i)	Tables (Figures) will be numbered by chapter number and table (figure) number.
	(ii)	Every table (figure) will have a title.
	(iii)	The title will be centralised.
	(iv)	The title will be in capitals.
	(v)	There will be no underlining of titles.

5.	Notes to Tables
	(i)	Notes to contents in tables are to be numbered sequentially.
	(ii)	These notes will be provided directly below the tables.

6.	Source(s) of Data
	(i)	Source(s) of data provided in table(s) are to be provided directly below the respective table(s) after the notes to the table(s), if any.
	(ii)	If data presented have been computed, appropriate information should provided (in place of source of data) directly below the table(s).
	(iii)	Similar information should be provided in the case of figures presented.

7.	Documentation
	Almost all works rely on primary and secondary sources of data and information.  Law and ethics require that these sources be acknowledged.  All HT writers should follow the following format for documentation:

	The author-date system:  authors' names and publication dates are given in the text, usually in parentheses and keyed to a list of works cited.  This list - the bibliography, to be arranged alphabetically - is placed at the end of the HT.

	The following illustrate the author-date system:
	(i)	Form.  The basic reference in this system consists of the last name of the author and year of publication of the work.
		e.g.: Smith (1978); Smith & Jones (1979)

		Where you are citing two publications of Smith in 1978, the following should be adopted: Smith (1978a), Smith (1978b).

	(ii)	A specific page, section, equation or other division of the cited work should be as follows:
		Smith (1978, 74) Smith (1978, Sect 2.5)
		Smith (1978, 80-85) Smith (1978, eq.[25])

	(iii)	Where the reference is to a volume and page numbers, the following form is adopted:
		Smith (1978, 3:125) Smith (1978, 3:50-55)

	(iv)	Where the reference is to a volume only, then use the following:
		Smith (1978, vol 3)



	(v)	Where a work does not carry the names of individual authors, but is published or sponsored by government, agency, corporation, etc., then it is to be cited thus:
		Monetary Authority of Singapore (1983)
 		World Bank (1991)

	(vi)	Where two or more references are cited, then the following form should be used: (Smith, 1973; Chan 1973; Wong 1972a)

	(vii)	Material obtained from the web should be cited in the text and added to the bibliography giving as much information as possible about the source and authors

	(viii)	Citation of material derived from interviews, letters, should be cited as follows:
		(letter to the author, 11 June 1991)
		(interview, 11 June 1991)

8.	Footnotes
	Under the author-date system sources of materials are incorporated in the text as indicated above.  Footnotes, typed in single-spaced, and placed at the bottom (foot) of the page, numbered consecutively in each chapter, thus become explanatory notes.  These are to be used to explain (related) facts etc. which you feel do not belong directly in the text.  They may also incorporate or elaborate upon certain ideas.

9.	Bibliographies
	The bibliography, arranged alphabetically, may be divided into sections, should you see the need for it.  All details of the published work should be included.  Please adopt the following forms:

	Chan, Henry (1992) Game Theory, Singapore: Singapore University Press.

	Chan, Henry (1992) Game Theory. Singapore Economic Review, Vol 33, No 1, April.
	
	Chan, Henry (1992) Game Theory.  In Wong and Wong (eds.), Game Theory in Practice, Singapore: National Printers.

	(i)	Books and journal titles must be in italics or underlined.

	(ii)	Note that a single-author entry comes before a multi-author entry beginning with the same name.

	(iii)	Two or more works by the same author and published in the same year are distinguished by letters after the date:
		Smith, John (1975a)
		Smith, John (1975b)

	(iv)	Two or more works by the same author but published in different years should be listed chronologically.
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Annex C
EC4401 HONOURS THESIS DEADLINES

	Instructional
Period
	AY2020/2021
Semester 1
	AY2020/2021
Semester 2
	Note

	Week 0
	7 Aug 2020 (Fri)
by 5pm

	8 Jan 2021 (Fri)
by 5pm

	· Submit HT/IHT Proposal Form (downloadable from department webpage) with the proposed research outline to Ms Lina at the Dept of Economics.
Please ensure that you meet the requirements (pre-requisites/preclusions) of an HT/IHT & have obtained prior approval from supervisor.

	Week 11
	26 Oct 2020 (Mon)
by 5pm
	29 Mar 2021 (Mon)
by 5pm
	· Appeal for Extension of Deadline may be granted on a case-by-case basis & subject to HT/IHT Committee’s consideration & final approval.
Marks penalty will apply immediately after the original deadline in Week 12 (stated in the next row) has passed, for applications that are rejected. The marks penalty does not apply to Saturdays, Sundays, and Public Holidays. The marks penalty will still applies on the submission day of the final thesis.  It is the student’s responsibility to apply and complete the appeal form with valid reasons and supporting documents.  Please submit the appeal form to Ms Lina at the Dept of Economics.
· Change in HT/IHT Title/Topic.
Students are required to inform the dept of any change in HT Title/Topic between the original research proposal submitted in Week 1 and the revised final research.  Please obtain prior approval from HT Supervisor by completing the Change of HT Title/Topic form with valid reasons.  Submit the duly completed form to Ms Lina at the Dept of Economics.

	Week 12
	2 Nov 2020 (Mon)
by 5pm
	5 Apr 2021 (Mon)
by 5pm
	· Upload final thesis report to Turnitin via LumiNUS for plagiarism checks before submitting the printed version.  Similarity index should NOT exceed 24%.
· After uploading to Turnitin, students to submit 3 sets of Final Thesis that will be graded to Ms Lina at the Dept of Economics.  40-typed pages to be printed on double-sided & in plastic comb binding.  Please remove the acknowledgement page from the printed version.
Marks penalties will be imposed accordingly for late submission without approved extension.

	Reading Week

* subject to changes on a case-by-case basis.
	13*, 16-20 Nov 2020
	16*, 19-23 Apr 2021
	· Oral Presentation.
· Student is given the first 20 mins to present and the last 10 mins for Q&A session.  Total duration is 30 mins.
· 2 HT Assessors will be appointed by the HT Committee to examine the oral presentation.
· HT Supervisors are not required to attend the oral presentation.
Each student will be notified via email nearer to the reading week, of their confirmed timeslot, date and venue.  Please check your emails on a regular basis.



REGISTRATION & GRADE PENALTY FOR YEAR-LONG HONOURS THESIS
(Must Be Completed Within Two Consecutive Semesters)
With Effect From Semester 1 AY2019/2020

Important Note: The Honours Thesis module is worth 15 MCs in total (i.e. equivalent to 3 Honours Level-4000 modules). The Honours Thesis modular credits of 15 MCs assigned in each semester is meant for workload purposes only.

	Events
	Timeline
	Grade

	Pre-Allocate Honours Thesis (HT) [15 MCS].
	By End of Instructional Week 3 of 1st Semester.
	Nil

	Drop Honours Thesis (HT) Without Grade Penalty.
	By Last Day of Reading Week (Week 14) of 1st Semester.
	Honours Thesis (HT) Will Not Be Reflected on Record.

	Continuation of Honours Thesis (HT) [In Progress].
	By End of 1st Semester.
	‘IP’ Grade

	Drop Honours Thesis (HT) With 'Withdrawn' Grade Penalty.
	Drop Between First Day of Week 15 of 1st Semester And Last Day of Week 2 of 2nd Semester.
	‘W’ Grade Penalty

	Drop Honours Thesis (HT) With 'Fail' Grade Penalty.
	Drop After Week 2 of 2nd Semester (From First Day of Week 3 of 2nd Semester).
	‘F’ Grade Penalty

	Final Submission of Honours Thesis (HT).
	By First Day of Week 12 of 2nd Semester.
	Final Grade





		Page 1|6
image1.png
National University
of Singapore





