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Departmental Ethics Review Committee (DERC)
Department of English, Linguistics and Theatre Studies 

Notes: This form is intended for those who wish to prepare their application offline. You do not need to use this form if you are completing your application directly on the DREAM app. 
Please do not submit this form on the DREAM app. Instead, copy and paste all relevant information into the DREAM application form.
If there are any discrepancies between this form and the DREAM application form, please consider the information on the DREAM app correct. Not all questions in this form may appear in the online form, as the DREAM app only displays questions that are applicable to your application.

DERC APPLICATION FORM 
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I. Basic Information

Study Name:  


Principal Investigator (Applicant):  			Contact Number:  


Email:  


PI Department: English, Linguistics and Theatre Studies (ELTS)


Co-Investigators/ PI Delegates:  				Email:  


Co-Investigators Organization / Department:  


     
Sources of Funding:  


Quantum of Funding: 				Funding Status:  ☐ Approved ☐ Pending


								


Review Type:

☐ SBER Application- For student research

☐ SBER Application- For faculty research


Course Code (If Applicable):
Screening Questions: Does this qualify for DERC review

1. Is this “Research”?
· Research is defined as any systematic investigation with the intention of developing or contributing to generalizable knowledge.

☐ Yes
☐ No

2. Does your research involve work with human subjects, or human data?
· Per IRB's News Alert 41, certain types of research involving non-individually identifiable data/ health information may qualify for "Review Not Required" (RNR).
· For queries/ info regarding "RNR", please contact irb@nus.edu.sg

☐ Yes
☐ No



3. Does the research fall under the Human Biomedical Research Act (HBRA)?
· The Human Biomedical Research Act is a law in Singapore that regulates biomedical research involving human participants. For more info, please see IRB's website.

☐ Yes
☐ No

4. Is the research minimal risk?
· Risk is considered minimal where the probability and magnitude of harm or discomfort anticipated in the research are not greater, in and of themselves, than those ordinarily encountered in daily life or during the performance of routine physical or psychological examinations or tests.

☐ Yes
☐ No


5. Is your research part of a faculty member’s research project (e.g. part of your supervisor’s project) that is already subject to review by NUS-IRB?
· DERC cannot review research that is already subject to review by NUS-IRB.

☐ Yes
☐ No


6. Does your research involve any testing of a medical device or health product as defined in the Health Products Act?
· Health Products Act?

☐ Yes
☐ No


7. Does your research involve prisoners, as research participants?
· DERC cannot review research involving prisoners as research participants.

☐ Yes
☐ No

8. Does this research have external non-NUS funding?
· Examples of external non-NUS grantors/ agencies: MOE, MOH, BMRC, A*STAR, SERC, Statutory Boards etc.
· The research is considered externally funded if it receives funds from external Non-NUS sources.

☐ Yes
☐ No

9. Does your research require a waiver of parental consent for recruiting of non-NUS students aged below 21 years old, OR NUS students aged below 18 years old?
· DERC cannot review if waiver of parental consent is required for non-NUS students aged below 21 years old, OR NUS students aged below 18 years old.


☐ Yes
☐ No


10. Does your research involve data from China?
· DERC cannot review if the research involves data from China. Please see IRB News Alert 37.
· If you have questions about whether your research involves data from China, contact irb@nus.edu.sg

☐ Yes
☐ No

11. Does this study involve the recruiting of Human Participants?

☐ Yes
☐ No


Study Introduction
1. Abstract: The abstract must be self-contained so that it can serve as a succinct and accurate description of the application when separated from it









2. Specific Aims: Please indicate the specific aims of this study









3. Hypothesis: Please describe the hypothesis of this study









4. Preliminary Studies: State those studies relevant to this project









II. Methodology

1. Type of Study: 

☐ Archived/ Existing Data (Please provide supporting documents in the attachments section below (Eg. Approval letters, if any)

☐ Questionnaire/ Survey/ Interview/ Focus Group Discussion (FGD) (Please submit a copy of questionnaire / survey / interview guide / focus group discussion guide in the attachments section below, if available)

☐ Observations (Please submit a copy of the observation guide (if one will be used))

☐ Interventions/ Experiments

☐ Educational Research

☐ Use of non-Medical Devices

☐ Deception: (Please attach debriefing sheet in the attachments section below)

☐ Testing of Device(s)

☐ Other(s), please elaborate

2. Will research procedures be conducted in non-NUS premise(s)?

 ☐ Yes
 ☐ No

If Yes, please state premise(s).


3. Anticipated Study End Date: 

4. Procedures: Please describe subject related procedures such as number of study visits, amount of time/commitment required from subjects, any reimbursement etc.


III. Study Participants 

1. Participant Groups: 
☐ Healthy Adults    
Target Number: 			Lower Age Limit: 			Upper Age Limit: 

☐ NUS students (at least 18 years old)
Target Number: 			Lower Age Limit: 			Upper Age Limit: 

☐ Minors who are not NUS students (aged<21)
Target Number: 			Lower Age Limit: 			Upper Age Limit: 

☐ Elderly with mental capacity 
Target Number: 			Lower Age Limit: 			Upper Age Limit: 
   
How will the mental capacity of elderly be screened (Method of screening)?
   



☐ Individuals who lack mental capacity 
Target Number: 			Lower Age Limit: 			Upper Age Limit: 
   
Please clarify how the PI determines if subjects lack mental capacity (How is the lack of mental capacity determined).
   


☐ Vulnerable Populations 

Target Number: 			Lower Age Limit: 			Upper Age Limit: 

Please state who the vulnerable population(s) to be recruited are (e.g., pregnant women, prisoners, etc)   




2. Inclusion Criteria: Please identify which criterion is applicable for specific group(s) of research subjects.


3. Exclusion Criteria: Please identify which criterion is applicable for specific group(s) of research subjects.



4. Are there any participants in a dependent relationship with the researchers?
 ☐ Yes
 ☐ No

If Yes:
Please explain the dependent relationship(s) in detail and the mitigating measures to prevent cases where participants agree to participate while under duress, by coercion, intimidation, or misrepresentation. Please note that research participants who are in a dependent relationship with the researchers should not be approached directly during recruitment, so as to prevent situations where subjects feel compelled to participate in this study. 



IV. Recruitment

1. Recruitment Location
☐ General Public
☐ NUS
☐ NUS students
☐ NUS staff
☐ Organisations/ Agencies/ Companies/ Institutions/ Schools
List of organizations/Agencies/Companies/Institutions/Schools:




2. Overseas Recruitment: Will participants be recruited from overseas? ☐ Yes ☐ No 
If Yes:
List of Countries:




3. Recruitment Method 

☐ NUS Research Pool Program-Psychology

☐ NUS Research Pool Program-Business School

☐ NUS Research Pool Program-Yale

☐ Online survey platform

☐ Word of mouth/ Snowballing/ Referral/ Personal Contacts

☐ Phone calls 
Source of phone numbers: You may wish to seek advice from Office of Privacy and Confidentiality (OPC) on whether your list of phone numbers should be scrubbed against the Do-Not-Call (DNC) registry




☐ Email invitation/ Letters (attach a copy)
Source of emails: Please state where will email addresses of prospective participants be obtained from? For e.g., Publicly-available email addresses from the internet



 
Email Sender:





☐ Advertisements/ Flyers/ Posters 

☐ Social Media

☐ Door-to-door recruitment

☐ Other method(s)
Please Describe: Elaborate on other recruitment methods used



 

V. Recording

1. Will the procedure(s) be recorded?
 ☐ Yes
 ☐ No
If Yes (Fill in Q2 – 3 in this section):

2. Recording Method:
☐ Audio-recording
☐ Video-recording 
☐ Photography

3. Will participants who decline recording be excluded from the study?
 ☐ Yes
 ☐ No

If No: Specify alternative.





VI. Risks and Benefits

Assessment of risk involved

Minimal risk means the probability and magnitude of harm or discomfort anticipated in the research are not greater in and of themselves than those ordinarily encountered in daily life or during the performance of routine physical and psychological examinations or tests.


What are the anticipated Benefits and Risks to participants? State mitigating factors if applicable.

Please Include: 
1. Potential benefits to research subjects. 
· If none, please state “No direct benefit to subjects.” 
2. Potential risks to research subjects.
3. Mitigation measures to minimize these potential risks to subjects
Anticipated benefits and risks to participants, and mitigating factors



Reimbursement

1. Will participants be reimbursed for their participation? 
☐ Yes
☐ No
	If Yes (Fill in Q2 – 4 in this section):


2. Type(s) of Reimbursement:
☐ Cash/ Voucher (Please Describe):

☐ Course Credit (Please Describe): 

☐ Lucky Draw (Please Describe): 

☐ Other(s) (Please Describe):

3. Will participants be entitled to reimbursement if they withdraw after their participation?
 ☐ Yes  
 ☐ No 

If No: please explain.





4. Will reimbursement be pro-rated if participants withdraw from the study mid-way?
 ☐ Yes  
 ☐ No

If No: please explain.



VII. Consent
1. Will documented informed consent be taken? 
☐ Yes (Please upload the PIS&CF in the attachments section below. Sample documents: SBER and Non-HBRA PIS&CF Template)

☐ No (Please request for a waiver of documentation of informed consent, or waiver of informed consent, below. Please upload the Participant Information Sheet (PIS) in the attachments section below. Sample documents: SBER and Non-HBRA PIS&CF Template)

☐ N.A (for studies conducted anonymously only)

2. For subjects who lack mental capacity, please confirm that documented consent will be obtained from the deputy or the subject's next-of-kin

☐ Confirmed

3. Consent Procedures: Summarize the consent procedure. Please specify how informed consent will be obtained and who will obtain consent.





4. Request for Waiver of: 

☐ Documentation of Informed Consent

☐ Informed Consent
 
☐ Informed Consent as my research involves Deception or Incomplete Disclosure (student expedited studies)

☐ N.A.


5. Justify how the research involves no more than minimal risk to the participants





6. Justify how the waiver or alteration will not adversely affect the rights and welfare of the participants





7. Elaborate on how the participants will be provided with additional pertinent information after participation, whenever applicable







8. Justify how the research could not practicably be carried out without the waiver or alteration





VIII. Data Management
1. Will personal data be collected in this research?
Personal data refers to data, whether true or not, about an individual who can be identified from that data or from that data and other information to which the organisation has/ is likely to have access. For more info, see Singapore Personal Data Protection Act (PDPA).

 ☐ Yes  
 ☐ No 
If Yes (Fill in Q2 – 3 in this section):

2. What type of personal data will be collected?: e.g. name, contact number, etc.



3. Will personal data be linked to research data?
☐ Yes  
☐ No
a) If Yes, PI’s confirmation
☐ Research data will be coded at the earliest possible stage of the research study.

i. Code Key Holder: Who will be holding onto the key to the code?

ii. Code Key Location: At which secure/ password-protected platform will the key to the code be kept?

iii. Code Key Destruction: When will the key to the code be discarded?

b) If No, select reason(s) for collecting personal data:
☐ For reimbursement and/or scheduling reasons only

☐ to re-contact participants for future research opportunities

☐ other reason(s), please specify.
4. Where will research material/data be kept? 
Please see NUS Research Data Management Policy Guidelines and NUS Data Management Policy.

☐ NUS Online Storage;

☐ Encrypted thumbdrive and/or devices;

☐ Other(s), please describe.

5. How long will research data be kept after completion of study?

☐ Research data will be kept for at least 10 years in accordance with NUS Research Data Management Policy;

☐ Other(s), please explain.


6. Who will have access to the research material / data?
☐ NUS research team;

☐ Other(s), please describe (This information must be disseminated to participants via Participant Information Sheet if subjects are recruited).

7. What will happen to the research data if subjects withdraw from research?
☐ All of their research data will be discarded at the earliest possible time

☐ Only research data which is individually-identifiable will be discarded

☐ Others, please elaborate.
	
IX. Supplementary Information

Please attach any other relevant documents for this Research Protocol submission that may be important to reviewers and that were not included in the application.

Please refer to your respective DERCs instruction for additional/specific documents required.

a) Study Type Supporting Documents
b) Recruitment Supporting Documents
c) Participant Information Sheet & Consent Form
## NUS Restricted ##

## NUS Restricted ##

## NUS Restricted ##
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