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Student Project Fund Request Form 

	Please read the details of scheme carefully on guidelines for fund: Student_Project_Fund_Guidelines.pdf

Complete all sections below and submit the form via email to the department’s program administrator for departmental approval.


	

	BASIC INFORMATION

	Name (Mr/Miss/Madam/Mrs/Ms)
	

	Student number
	

	Degree / Programme
	

	Candidature start date
	

	
	

	SECTION 1: PROJECT INFORMATION

	Protocol Title:
Principal Investigator (PI):
Co-Principal Investigator (Co-PI):

	SECTION 2: RESEARCH DETAILS

	Research Objectives: 
(Briefly describe the goals of your research in less than 500 words)



	Methodology: 
(Outline the methods you will use to conduct the research)



	Significance of Research:
(Explain the importance and potential impact of your research)



	SECTION 3: FINANCIAL SUPPORT REQUESTED

	Cost Breakdown
	Item Description
	Cost (SGD)

	
	

	
	

	
	

	Total Value  
	



Note:
Cost of requested items should include GST, where appropriate.
Reimbursement for research participants / interviewees is capped at S$5.00 per participant/ interviewee.


	Justification
(Provide a brief justification for each cost item listed above: i.e. why is this expense necessary for your research?)




	SECTION 4: DECLARATION

	I hereby declare that the information provided above is accurate and the expenses claimed are directly related to the approved research project.

	Signature
	Date

	
	




	SECTION 5: THESIS ADVISOR’S APPROVAL

	(To be completed by thesis advisor)
Comments / Approval:



	
Name of Thesis Advisor: 



Signature of Thesis Advisor: 


Date:



	Claim Instructions

Claims are to be submitted to the student’s home Department/Programme one month after completing the research project or by 1 March after the assigned financial year, whichever is earlier.

Required supporting documents.
· Receipts
· Acknowledgement Forms (if applicable)
· Transfer Screenshots (if applicable)
· Other Supporting Documents (i.e. boarding passes (back and forth), flight itinerary, copy of credit card bill/bank statement and verification letter/email if payment is not made by the applicant)
*e‐document/receipt is acceptable

Note: For costs of participation in events where participation is necessary for the research project. The format and submission of relevant documents are based on mode of payment,
· E-Fund Transfer / E-Voucher
· Screenshot of transfer details (must show amount and participant’s name or nickname)

· Physical Cash / Voucher
· Payment acknowledgement form (sign by participant, witness, and PI)

· Gift In-Kind (Token)
· Receipt for purchased items
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