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Please ensure that the 
following training is 
completed before 
submission
Canvas Training: OSHGEN08 
Completion Certificate
Please ensure that the 
following forms are 
reviewed and endorsed 
before submission
Risk Assessment
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No
Please ensure that the 
following training is 
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Canvas Training: OSHGEN08 
Completion Certificate
Please ensure that the 
following forms are 
reviewed and endorsed 
before submission
Risk Assessment
Event Safety Plan
Risk Acknowledgement and 
Consent Form

End

Process & Documentation for Field Trip/Field Work for Course Leaders/Advisors
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Review of 
documents by 
SHFC members

Review and endorse 
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Documents needed 
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the student

Student is only allow 
permission to  purchase 
tickets for overseas field 
work after the documents 
have pass SHFC review

Fail

Pass

Student is able to 
proceed with 

preliminary site visit, 
inspection

Student is only allow 
permission to  purchase 
tickets for overseas field 
work after the documents 
have pass SHFC review

Before Qualifying 
Examination (QE)

Ensure that student submit 
the following documents 
for their QE evaluation
Canvas Training: OSHGEN08 
completion certificate
Risk Assessment
Event Safety Plan
Risk Acknowledgement and 
Consent Form

After Qualifying 
Examination (QE)

Pass

Fail
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