Department of Geography
Faculty of Arts and Social Sciences
National University of Singapore
Honour’s Thesis Expense Reimbursement Application

Guidelines 
Students undertaking their Honours Thesis may claim up to SGD 150 in reimbursement for eligible expenses, subject to the following conditions: 

· Only expenses directly incurred by the student will be considered.
· Reimbursable items include printing, photocopying, and binding of HT hard copies.
· All claims must be accompanied by itemized receipts.
· Credit card receipts are not accepted.

Application and Submission Process
The completed application form, along with all supporting documentation, must be submitted to your HT Advisor for endorsement within 30 days of your Honours Thesis submission. 

Once endorsed, please email the full set of documents including the signed form to Ms Sakinah at sakinah@nus.edu.sg for processing.

Students will be notified of the outcome of their application via email.

Reimbursement Process
For approved applications, students submit eRFP (Electronic Request for Payment) request through the NUService Hub.

Step-by-step user guide can be found HERE.

Important Contacts
For enquiries related to HT, please contact the department administrator:  
Ms Sakinah at sakinah@nus.edu.sg.

For assistance and/or guidance to submit eRFP, please contact: 
Mr Han YinChou at hanyc@nus.edu.sg.



















	APPLICANT DETAILS


	Date of Application
	


	Name of Applicant
	


	Student Identification Number

	

	EXPENSE DETAILS (please submit copies of the receipts and proof of payment)


	S/N

	Item
	Amount (SGD)
	Approved Amount (SGD) 
where applicable

	1

	
	
	

	2

	
	
	

	3

	
	
	

	4

	
	
	

	5

	
	
	

	6

	
	
	

	7

	
	
	

	8

	
	
	

	
Total Amount
	
	

	ENDORSEMENT


	

Student’s signature
	
	

Supervisor’s name and signature

	

	Declaration: I confirm that the information provided in and accompanying this application is complete, truthful, and accurate to the best of my knowledge.


	FOR OFFICIAL USE


	
Application Status
	
Approved / Rejected
	If “Rejected”, please state reason below:



	

Approved/Rejected by HT Coordinator, Department of Geography

	




	
	Name and signature
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