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Advisory Note:

Restriction on Concurrent Enrollment:

1. Students enrolled in XX3550, or in both XX3550 and IXX3550, are NOT permitted to use the same internship for any other unit-bearing internship course* in the same semester.

2. If you are currently enrolled in any other unit-bearing internship course*, you cannot use the same internship for credit towards XX3550 or the combined XX3550 & IXX3550 during the same semester.  

*This restriction includes, but is not limited to:

· Department-administered internships 
(compulsory or non-compulsory)

· FASS Internship Programme (FASSIP)

· CFG2101 NUS Vacation Internship Programme

· NOC unit-bearing internships

· Any other unit-bearing internship courses


Part I. Personal Particulars of Student
	Name
	

	Matric No.
	

	Major
	

	Year of Study
	

	Nationality
	

	Contact No. (Mobile/Home)
	

	Email Address
	

	Mailing Address
	




Part II. Details of Internship Organisation
	Name of Organisation
	

	Brief Description of Organisation’s activities
	

	Organisation Website
	

	Organisation Address
	

	Organisation Contact No.
	





Part III. Details of Internship

	Job Title
	

	Duration of Internship
	

	Main Work Responsibilities 
(Please describe in detail your work responsibilities and how this internship relates to Global Studies)
	


I certify that the statements made by me in answer to the above questions are true, complete and correct to the best of my knowledge and belief. 

In order to earn modular credits under GL3550 Global Studies Internship, I agree to complete the entire duration of the internship and satisfactorily perform my internship work duties as stipulated by my workplace supervisor.

I also agree to submit the required gradable assessment items (as required by the department internship supervisor) by the agreed due dates. 
I am requesting for 4  /  8  (please circle) modular credits for this internship. 
STUDENT’S SIGNATURE
  DATE


Part IV. Appointment of Workplace Supervisor 
	Workplace Supervisor’s Name
	

	Title 
	

	Email Address
	

	Contact No. 
	


In order to earn credits for the internship, the student must submit the following assignment items to the Department and they will be graded by the appointed supervisor:

· Journal or mid-term report/essay: 40%
· End of term paper/project report (3,000 words): 60%

Your comments/feedback on the student’s work performance may be sought and used by the internship supervisor when assessing the assignments.

You agree to liaise and work with the appointed internship supervisor on any matters regarding the student’s internship as requested, throughout the entire duration of the internship. 

You certify that the main work responsibilities as detailed above by the student, is accurate and correct. 
WORKPLACE SUPERVISOR’S SIGNATURE
DATE


Part V. Appointment of Department Internship Supervisor 
You have agreed to supervise (Name of Student) during (period/term/academic year): 
	Supervisor’s Name
	

	Email Address
	

	Contact No. 
	


You agree to liaise and work with the student’s workplace supervisor on any matters regarding the student’s internship as required, throughout the entire duration of the internship. 

You will inform the student of the required assignment items and grade them, when submitted.  All grades are to be given to the Global Studies Administrator for entry into the IMMS. Please adhere closely to the deadlines and note that marks must be encrypted if submission is made via email or preferably submitted to the Office by hand. 

SUPERVISOR’S SIGNATURE
  DATE


Part VI. Approval by Programme’s Internship Advisor

I have verified and vetted this internship as proposed and submitted by the student, for suitability and relevance to the Global Studies Major. 
	4 MCs
	a minimum of 120 work hours
	

	8 MCs
	a minimum of 240 work hours
	


Please tick the corresponding box accordingly to indicate the amounts of MCs to be earned by the student.

I approve this internship to be recognised under the course, GL3550 Global Studies Internship and the corresponding modular credits (MCs) will be earned by the student upon:

· Successful completion of internship work duties and responsibilities (as required by Workplace Supervisor) and
· Submission of assigned assessment items (as required by Internship Supervisor)
DEPARTMENT INTERNSHIP ADVISOR’S 
 DATE

NAME/SIGNATURE



Part VII. Official Use – Global Studies Administrator
	Criteria for Internship 
	(  Declared GL as Major 

(  GL1101E

(  GL2101

(  GL2102

(  GL2103



	Course Code
	GL3550

	Duration
	1 Semesters / 2 Semesters

	IP Grade to be entered in which semester?
	

	Final Grade to be entered in which semester?
	


The course code GL3550 has been entered in the student records for the semester. 

If internship spans over 2 semesters, add GL3550 /IGL3550 accordingly in the 1st semester and enter IP grade. Add GL3550 (and IGL3550) again in the 2nd semester and final grade will be added. 
GLOBAL STUDIES ADMINISTRATOR’S 
DATE

SIGNATURE
GLOBAL STUDIES PROGRAMME
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