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SECOND CALL FOR SOCIAL WORK PRACTICE RESEARCH PROPOSAL: 
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For any queries, please write to the Secretariat at swk_LCGResFund@nus.edu.sg.

Please submit the completed application form, along with the necessary documents as stated in the form to swk_LCGResFund@nus.edu.sg, with the subject stating ‘Application Submission - <your last name>, <your organisation>’. 

The submission should be made by 3 January (Monday), 5pm. 

	A. PERSONAL PARTICULARS




	1.   
	ORGANISATION
	

	


	2.
	PRINCIPAL INVESTIGATOR (PI) – PRACTITIONER
There should only be one PI as the team leader of the research. PI (practitioner) must be trained in Social Work with Social Work qualifications. 

	Salutation:
	

	Last Name:
	

	First Name:
	

	Organisation:
	

	Designation
	

	Address:
	

	Contact No.:
	

	Email Address:
	

	Social Work Qualification (Degree and Institution):
	

	

	


	3.
	CO-INVESTIGATOR (CO-I) – PRACTITIONER
There should only be up to one Co-I in the research team, if any. Co-I (practitioner) must be trained in Social Work with Social Work qualifications.

	Salutation:
	

	Last Name:
	

	First Name:
	

	Organisation:
	

	Designation
	

	Address:
	

	Contact No.:
	

	Email Address:
	

	Social Work Qualification (Degree and Institution):
	




	4.
	LIST OF TEAM MEMBERS
If your research involves more people, please list the team members below. Please add entries if there are more team members.

	Salutation:
	

	Last Name:
	

	First Name:
	

	Organisation:
	

	Designation
	

	Address:
	

	Contact No.:
	

	Email Address:
	

	Relevance Qualification (Degree and Institution):
	

	


	Salutation:
	

	Last Name:
	

	First Name:
	

	Organisation:
	

	Designation
	

	Address:
	

	Contact No.:
	

	Email Address:
	

	Relevance Qualification (Degree and Institution):
	

	


	5.
	CURRICULUM VITAE (CV) 

	
	Please provide the CVs of the PI and Co-I (if any). The CV should be no more than 3 pages per person and submitted as a separate document from this application form.

CVs of the team members is not required.

	
	

	6. 
	IS THERE MORE THAN ONE SUBMISSION FROM THE PI (PRACTITIONER)?

	
	
	No
	
	Yes, please specify the title: _______________

	
	
	
	
	______________________________________

	
	

	7. 
	IS THERE MORE THAN ONE SUBMISSION FROM YOUR ORGANISATION?

	
	
	No
	
	Yes, please specify the title: _______________

	
	
	
	
	______________________________________

	
	


B. RESEARCH PROPOSAL

	1.
	TITLE OF PROJECT 

The title should be no more than 80 characters (including space). The title should be descriptive and specific rather than general.

	
	




	
	

	2.
	KEYWORDS

	
	Please provide a maximum of 5 keywords.

	
	




	

	3.
	PROJECT DURATION

	
	Projected Start Date (mm/yyyy):
	

	
	Projected End Date (mm/yyyy):
	

	
	Duration of Project (mths):
	

	
	

	4.
	PROJECT BUDGET
	S$

	
	


	5. 
	ABSTRACT OF THE PROPOSAL

	
	Please provide a succinct and accurate description of the proposal in no more than 300 words.  Clearly describe the objectives, form and outputs of the project and provide highlights of the proposed research. Briefly indicate the distinctiveness of the project.


	
	














	
	

	6.
	DETAILS OF RESEARCH PROPOSAL

	
	Give a description of the research in no more than 2,000 words (Arial font size 12, single line spacing, normal margins) and attach this detailed proposal to the end of this application form.

Information SHOULD include:

	
	· Background, Significance, and Rationale of Research
· Research Questions
· Methods
· Design
· Study participants and recruitment strategy
· Ethical considerations of the study
· Data collection methods and procedures
· Data analysis plans
· Dissemination and utilization plans
· Roles and Responsibilities of PI (practitioner) and any Co-I

	
	Information provided should be sufficiently self-contained for an assessment of the proposal without further reference to other materials. The Selection Committee may contact the PI for additional clarifications if deemed necessary. Please include references cited at the end of the detailed proposal. References do not count as part of the 2,000-word proposal.






	7.
	PROJECT DELIVERABLES, DESIRED OUTCOMES AND DISSEMINATION

	
	Please provide full details of the deliverables and desired outcomes from project in no more than 1,000 words.  
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8.    PROJECT IMPLEMENTATION SCHEDULE (GANTT CHART FORMAT)

The proposed schedule will be used for assessment and evaluation of the project. A satisfactory progress is required for continued reimbursements of funds. 

Note: Some examples are provided as follows. Please remove the examples before filling up with your own schedule.
 
	Year
	2022
	2023
	2024
	2025

	Item  /  Month
	11
	12
	01
	02
	03
	04
	05
	06
	07
	08
	09
	10
	11
	12
	01
	02
	03
	04
	05
	06
	07
	08
	09
	10
	11
	12
	01
	02
	03

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	FOR EXAMPLE ONLY 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fine-tuning of Research Proposal
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	NUS-IRB Application & Approval
	X
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Literature Review 
	
	
	
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Data Collection
	
	
	
	
	
	X
	X
	X
	X
	X
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Year
	2022
	2023
	2024
	2025

	Item  /  Month
	11
	12
	01
	02
	03
	04
	05
	06
	07
	08
	09
	10
	11
	12
	01
	02
	03
	04
	05
	06
	07
	08
	09
	10
	11
	12
	01
	02
	03
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9.     PROPOSED BUDGET

Please add in any details in the following table as necessary. Examples of category include Expenditure on Manpower, Equipment and Other Operating Expenditure.

Note: Some examples are provided as follows. Please remove the examples before filling up with your proposed budget.

	
	08/2022 – 07/2023
	08/2023 – 07/2024
	[bookmark: _GoBack]08/2024 – 07/2025
	

	Category / Item
	Year 1($)
	Year 2($)
	Year 3($)
	Total ($)

	
	
	
	
	

	FOR EXAMPLE ONLY 
	
	
	
	

	Expenditure on Manpower
	
	
	
	

	- Research Assistant 
	$X,XXX
	$X,XXX
	$X,XXX
	$X,XXX

	- Student Assistant
	$XXX
	-
	-
	$XXX

	Other Operating Expenditure
	
	
	
	

	- Tokens for Participants
	$XXX
	$XXX
	-
	$XXX

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Grand Total ($)
	$X,XXX
	$X,XXX
	$X,XXX
	$X,XXX



	
10.
	
UNDERTAKING BY PRINCIPAL INVESTIGATOR (PRACTITIONER) AND 
CO- INVESTIGATOR

	
	In signing the Grant Application, the Principal Investigator and Co-Investigator UNDERTAKE, on any Grant Award, to:
· ensure that a proposal with similar research aims has not been awarded research funding either by the Mrs Lee Choon Guan Endowed Research Fund or another funding agency;
· ensure that the Mrs Lee Choon Guan Endowed Research Fund’s funding is acknowledged in all publications and materials;
· ensure that a copy of all publications and other materials arising from research wholly or partly funded by the Mrs Lee Choon Guan Endowed Research Fund will be submitted to the Fund’s Secretariat;
· ensure that all data generated from research funded by the Mrs Lee Choon Guan Endowed Research Fund should be made available to user communities at the earliest feasible opportunity, subject to restrictions related to confidentiality and intellectual property; and
· co-operate with NUS Department of Social Work and the Mrs Lee Choon Guan Endowed Research Fund to inculcate interest in research among all students and practitioners.

	
	







	
	
	


	
	Signature of Principal Investigator

	
	Signature of Co-Investigator

	

	
	Name:  

Date:


	
	Name: 

Date:


	







	
11.   
	
UNDERTAKING BY THE HOST ORGANISATION


	
	In signing the Grant Application, the Host Organisation UNDERTAKES, on any Grant Award, to:
· agree and give support to this proposal being carried out in the organisation;
· ensure that the Principal Investigator and Co-Investigator (if any) are provided with protected time to carried out the research outside of the usual job scope;
· ensure that all necessary approvals have been obtained or are being sought;
· ensure that the funds provided are used for the appropriate purposes; and
· ensure that all budget requests are in accordance with the Fund’s prevailing HR policies and financial guidelines.

	
	





	
	

	
	Signature of Director of Host Organisation*                                       

Name: 

Designation: 

Date: 


	

	
	* If the Principal Investigator is the Director of Research, UNDERTAKING by the Director’s Reporting officer is required.
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