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Department of Social Work
Departmental Ethics Review Committee (DERC)
APPLICATION FORM

                                                                                   Reference Number:

	I. BASIC INFORMATION

	Study Title: (Simplified title required)

	

	Name of Applicant:

	Title

Name

Email

Role

     
     
     
  FORMCHECKBOX 
 PI 

  FORMCHECKBOX 
 Co-Investigator
 

	Name of Supervisor:

	Title

Name

Email

Role

Position

Dept/Institution

     
     
     
  FORMCHECKBOX 
 PI 

  FORMCHECKBOX 
 Co-Investigator
     
     
IMPORTANT: If you are a Corresponding PI and your supervisor is the PI, please submit your application to NUS-IRB.



	Source of Funding:

	 FORMCHECKBOX 
 No funding       FORMCHECKBOX 
 Department           FORMCHECKBOX 
 FASS              FORMCHECKBOX 
 Others
Please specify:                                             Total amount of grant/fund: S$                 
Status of grant:     FORMCHECKBOX 
  Approved            FORMCHECKBOX 
 Pending          FORMCHECKBOX 
 Not applicable

	Course/Thesis:

	Undergraduate

 FORMCHECKBOX 
  SW4401 Honours Thesis                    FORMCHECKBOX 
  SW4660 Independent Study
Graduate

 FORMCHECKBOX 
  Master Research Thesis                     FORMCHECKBOX 
  SWM5112 Supervised Project

 FORMCHECKBOX 
  SWM5660 Independent Study            FORMCHECKBOX 
  SW6660 Independent Study
 FORMCHECKBOX 
  SWM5117A/B Practice Research Seminar I & II

 FORMCHECKBOX 
  Other, please specify:      

	Publication:

	Is the research intended for publication?                                            FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	Participants’ Profile:

	1. Do the participants belong to a vulnerable group such as children below 21 years of age, students, subordinates, patients, prisoners, pregnant women, cognitively impaired persons, or educationally/ economically disadvantaged persons? 

                                                                                                 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
2. Are the participants at risk of criminal or civil liability or be damaging to the subjects' financial standing, employability, or reputation? 
          FORMCHECKBOX 
 Yes 
    FORMCHECKBOX 
 No
3. Will the information be obtained in such a manner that the participants can be identified, directly or through identifiers linked to the participants?  FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No


	Nature of Research:                

	 FORMCHECKBOX 
 Analysis of public-domain documents 
 FORMCHECKBOX 
 Secondary analysis of non-confidential data (i.e., census data or database)
 FORMCHECKBOX 
 Secondary analysis of confidential data (i.e., existing agency records)

 FORMCHECKBOX 
 Survey (with structured or unstructured questionnaires)       
 FORMCHECKBOX 
 Personal interviews (with structured or unstructured questionnaires/guides)

 FORMCHECKBOX 
 Experiments or quasi-experiments                     
 FORMCHECKBOX 
 Others, please specify:       

	Payment of Research Subjects:

	 FORMCHECKBOX 
 Subjects will not be paid.
 FORMCHECKBOX 
 Subjects will be paid S$     .
   

Reason for payment (please specify):                 


	Has this research been rejected by any ethics review board?

	 FORMCHECKBOX 
 No                    FORMCHECKBOX 
 Yes   
If yes, please provide details:      


	This research is also submitted to or has been approved by:

	Please specify: 



	Research Site Details:

	Site(s) of research (Dept. & Institution):       
Country of research:

 FORMCHECKBOX 
 Singapore

 FORMCHECKBOX 
 Overseas. Please list country or countries:      



	II. DECLARATION OF THE PRINCIPAL INVESTIGATOR 
     (or student if this application refers to student research)

	The information provided in this form is correct.

a. I will not initiate this research until I receive written notification of DERC / NUS IRB approval.

b. I will not initiate any change in protocol without prior written approval from DERC / NUS IRB except when it is necessary to reduce or eliminate risk to the subject.

c. I will promptly report to the DERC / my supervisor any unexpected or serious problems or incidents that may occur in the course of this research and that may harm or be a risk to the study subjects.

d. I will maintain all relevant documents and recognize that my supervisor or the Department / NUS IRB may inspect these records.

e. I understand that failure to comply with all applicable regulations, institutional and NUS ethical guidelines and requirements may result in the suspension or termination of this research.
f. I declare that there is no existing or potential conflict of interest for any of the investigators participating in this research. 
Remarks (if any): 
     
Principal Investigator’s Signature

Date

Phone:      
Mailing Address:      
Email:      
Fax:       


	


	III. CO-INVESTIGATORS (if any)

	All co-investigators who have a responsibility for the consent process or direct data collection for this research should be listed below. Multiple copies of this form may be submitted as necessary. All co–investigators need not sign on the same form. 



	Name:

     
Position:

     
Email:

     
Department:

     
Phone:

     
Institution:

     
Fax:

     
     
Signature of Co-investigator

Date



	Name:

     
Position:

     
Email:

     
Department:

     
Phone:

     
Institution:

     
Fax:

     
     
Signature of Co-investigator

Date



	Name:

     
Position:

     
Email:

     
Department:

     
Phone:

     
Institution:

     
Fax:

     
     
Signature of Co-investigator

Date



	Name:

     
Position:

     
Email:

     
Department:

     
Phone:

     
Institution:

     
Fax:

     
     
Signature of Co-investigator

Date




	IV. COMMENTS OF THE SUPERVISOR                          (Please circle accordingly)

	1. Significance
	
	

	Does the research address an important problem in the field/discipline?

	YES
	NO

	2. Concepts 
	
	

	Is the conceptual framework adequately developed? 

	YES
	NO

	3. Methodological Approach
	
	

	Are the design, methods and analyses adequately developed and appropriate?

	YES
	NO

	4. Principal Investigator
	

	Is the student appropriately trained to conduct this research? 
	 FORMCHECKBOX 
 Yes, the student can work independently.
 FORMCHECKBOX 
 Yes, but needs close supervision.
 FORMCHECKBOX 
 No. Supervisor will act as principal investigator.


	5. Resources
	
	

	Does the student have adequate resources (for example, adequate and available subject pool or data sources) to perform the research?

	YES
	NO

	6. Budget
	
	

	Is the overall budget reasonable for the significance of the research?


	YES
	NO

	Are the projected costs appropriate (i.e. accurate)?

	YES
	NO

	Comments

	


I acknowledge that this research is in keeping with standards set by the Department of Social Work, FASS, and the NUS IRB.
	
	
	
	     
	

	Signature of Supervisor


	
	
	Date
	

	Name:      
	
	
	

	Title / Position:      
	
	
	


	** IMPORTANT: Please complete Section V and VI even if you enclose a complete research protocol.


	V. ABSTRACT OF RESEARCH PROPOSAL

	In no more than 300 words, describe concisely the specific aims, hypotheses, methodology and approach of the application, indicating where appropriate the study’s importance to social work.  The abstract must be self-contained so that it can serve as a succinct and accurate description of the study.


	     


	VI. PROTOCOL CHECKLIST

	Please provide all the information requested under these headings. For any item not relevant to your research please indicate “Not applicable”.

	1. Specific Aims

	1.1   State concisely and realistically what the research described in this application is intended to accomplish and/or what hypothesis is to be tested.

     
  

	2. Introduction

	2.1   Briefly describe the background to the current proposal.
     
  

	2.2   State concisely the importance of the research described in this application.
     
  

	3. Methodology

	3.1  Discuss the methodological design and procedures to be used to accomplish the specific aims of the research. 
     


	3.2   Include details on how your research subjects will be selected (and sample size calculation if applicable).
     


	3.3   Include procedures for delinking the identifiers.
     


	3.4   Discuss data analysis plan.
     


	3.5  List all subjects’ related procedures (visits to subjects, frequency and interview procedures involved). For studies with multiple visits, please attach visit schedule.

     


	3.6  What are the anticipated benefits and risks to the subjects participating in this research?
     


	3.7  Discuss the potential difficulties and limitations of the proposed procedures and alternative approaches to achieve the aims.

     


	3.8  Will any part of the procedures be placed on audiotape, film/video, or other electronic media?
 FORMCHECKBOX 
 Yes              FORMCHECKBOX 
 No
If Yes, what is the medium? Explain how the recorded information will be used? How long will the tapes, etc, be retained and how will they be disposed of? 
Please explain:      


	3.9   Will you be recruiting subjects from a social service organization(s)? 
  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
If yes, submit the approval letter from the agency head. (Important)



	4. Additional Information on Methodology

	4.1    Please complete the following:
4.1.1   Where will the data be stored?
     
4.1.2   Who will have access to the data?
     
4.1.3   What will happen to the data after research completion?

     
4.1.4   Any other remarks? (e.g., to whom the data will be shared)
     


	4.2   If research involves existing records from the social service agency(ies) or other institution or organization, approval from the owner of the database or its custodian is required. The custodian is the Head of institutions/organization. (An email/letter from the owner stating his/her approval of access to the data, would suffice.)



	5. Characteristics of Target subjects / Target Subject Data

	5.1   What is the number of subjects to be enrolled? Give a breakdown by institution for multi-center studies (if applicable). 

Institution/Site of Recruitment

Total

Men

Women

Children

     
     
     
     
5.2   Lower Age Limit:      
       Upper Age Limit (if any):      
5.3   Total number of subjects targeted for enrolment worldwide 
 (for international studies):      
5.4   Are there any subject recruitment restrictions based on race of the subject?

     
5.5   Inclusion criteria

     
5.6   Exclusion criteria

     
5.7    Are the subjects vulnerable or in a dependent relationship with the researchers? 

             FORMCHECKBOX 
 Yes              FORMCHECKBOX 
 No             

  If Yes, please provide details:      


	6. Participant Information Sheet and Written Informed Consent Form

	6.1   The PI is responsible for ensuring that all research subjects give informed consent before enrolling into the research. Please submit a copy of the Participant Information Sheet (PIS) and Consent Form (CF). 
(You may download the PIS and CF from the Social Work DERC website).


	6.2   Summarise the consent procedure. Please specify when consent will be obtained and who will obtain consent.

     


	6.3  If waiver of consent is required, please justify if your research meets the following criteria:
(The DERC may waive the requirement to obtain informed consent if the DERC finds that the research meets all the following 4 criteria.)

6.3.1    The research involves no more than minimal risk to the subjects.

     
6.3.2    The waiver or alteration will not adversely affect the rights and welfare of the subjects.

     
6.3.3  Whenever appropriate, the subjects will be provided with additional pertinent information after participation.

     
6.3.4    The research could not practicably be carried out without the waiver or alteration.

(e.g., The study will be conducted anonymously and the informed consent document is the only means of identifying the respondents.  Therefore, the signed consent form is not required). 
     


	7. Timelines

	7.1    What are the estimated start and end dates of the research?

Start Date:                     End Date:      


	7.2   Indicate the duration of subject involvement in the research. Please also state the recruitment or sampling period. 
     


	7.3   Will subjects receive financial payment/ incentive for participation? If yes, please elaborate.
     



	VII. ATTACHMENT CHECKLIST

	Document
	Attached
	Not Applicable

	Research Protocol (latest version)1, 2
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Grant Application Form
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Participant Information Sheet and Consent Form3
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Survey Form/Questionnaire/Interview guide1
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Advertisement for Recruitment of Subjects1
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Letter of Invitation to Subjects1
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Subject Payment Details1
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Letter of approval from the agency head (if applicable)           
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Note:
1. Version numbers and dates are required. Please update the version numbers & dates on all the supporting documents listed above except the agency approval letter (e.g. Interview guide/Questionnaires, Letter of Invitation to Subjects, Subject Payment Details, etc).
2. This document should be attached if the relevant information is not included in section VI of this application form.

3. Samples of PIS and CF may be obtained from the DERC website:  
Participant/patient information sheet (PIS) and consent form (CF)
Please submit your application form and all supporting documents in a single PDF file to DERC (Attn: Ms Tan Shi Hui at swktans@nus.edu.sg) for review.
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