[image: nus_logo_black_4c]Faculty of Arts & Social Sciences
Dean’s Office

REQUEST FORM: TRANSFER OF CREDITS (SEP [Overseas/Local] /NOC/Summer/Winter Programme)
Please attach the following documents with this form:
☐Copy of your overseas transcript
☐Module mapping approvals (if done via email)
☐Tagging/Sub-Field/Basket Approvals (GL/EN/GE/PS)
	Name:
	
	Matriculation  no:
	

	Contact Number:
	
	Major subject(s):
	

	Period on exchange:
	AY
	
	Semester
	
	Duration of programme:
	Semester/Full Year

	Partner University:
	

	Is this your first Overseas Programme?
	Yes / No  

	When do you intend to graduate?
	End of Semester _____ AY ___________

	
	

	PARTNER UNIVERSITY MODULE DETAILS
	NUS MODULE DETAILS
	DDP

	OVERSEAS COURSE CODE
	OVERSEAS COURSE TITLE
	GRADE OBTAINED
	OVERSEAS CREDITS
	NUS MODULE CODE
	NUS MODULE CREDITS
	MAJOR/
UE
	TAGGING CODE/SUB-FIELD/BASKET
	Do you need the module to be tagged?
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	DEG CODE

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



I have read and understood the notice on the Maximum Number of Credit Transfer for SEP students from:
https://www.fas.nus.edu.sg/international-relations/undergraduates/student-exchange-programme/maximum-number-of-credits-transfer-for-sep.html 

	IMPORTANT NOTES
1. This form is to be submitted to the Dean’s Office as soon as the overseas transcript is obtained, upon student’s return with the required documents.  Any delay may hinder the student’s graduation/promotion.
2. Only modules with approved mapping from the relevant Departments and which the student had passed are eligible for credit transfer. Only modules with satisfactory pass are eligible for credit transfer. 
3. For Summer/Winter Programme Credit Transfer, please read this carefully: http://www.fas.nus.edu.sg/international-relations/undergraduates/overseas-educational-programmes.html 
4. The credits of overseas modules will not be transferred if this from is not submitted to the Dean’s Office.
5. Modules that are graded as well as read on pass/fail basis in the partner universities can have their credits transferred back to NUS. However, you must achieve at least a pass in order to transfer the credits.
6. Under Deg Code, this is only applicable to students in a Double Degree Programme. Please indicate C1 (home faculty degree), C2 (2nd faculty degree) or CA (common to both degrees) in this column to inform Dean’s Office of the credits to be fulfilled under either of your degree.  
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